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JTOJKHOCTHOM PETJIAMEHT
[JIABHOIO CIEeNHAJINCTA-IKCNepTa — [NIAaBHOro 0yxraJjirepa annapara
YnoJaHoMoO4eHHOro no npaBam
4yesi0BeKka B 3a0alikajbCKOM Kpae

1. O0wmue noj10KeHUus

1.  Hacrosmmuii  DO/MWKHOCTHOM  pEerlaMeHT  PErylupyeT  HOPsAOK
OCYIIECTBIIEHHS TOCYAapCTBEHIIBIM TPAKIAHCKUM CIyXalmM 3abalKaabCcKoro
Kpasi, 3aMellalollUM JOJDKHOCTh TJIABHOIO CHEUMAIMCTA-3KCIepTa — IJIABHOTO
OyxranaTepa amnmnapaTta YIIOJHOMOYEHHOI'O [0 MpaBaM uejioBeka B 3abalKaibCkom
Kpae (majsiee - TpaXAaHCKHM choyxamuil), npodeccroHaIbHOU ciayxeOHOH
e TeNbHOCTH.

2. JIo/mKHOCTB TINIaBHOIO CHEelWaluCcTa-3KCclliepra — IJIAaBHOTO Oyxrajitepa
annapara YIIOJHOMOYEHHOIO I10 IIpaBaM 4elloBeka B 3aballkaabCKOM Kpae (nanee
— TIJIaBHBIM CIELUAIUCT-3KCICPT) B COOTBETCTBUM ¢ PeecTpoMm momxHOCTCH
roCyIapCTBEHHON T'paXkJaHCKON cilyxObl 3abaiikanbCKOro Kpasi, yTBEPXKICHHBIM
NOCTaHOBJIEHHEM 3akoHozarelnbnoro Cobpanusi 3abadkaibckoro Kpass oT 16
nexabps 2009 roma Ne 581 siBasieTcs JIOHKHOCTBEO TOCYAAPCTBEHHOM rpakIaHCKON
ClIy’KOBl 3a0alKalbCKOro Kpasi (Jajiee - rpaxcaaHckas ciryx0a), OTHOCSIIEHCS K
cTaplIen rpymnre A0JLKHOCTEN PaXk/IaHCKOM CITy)KOBI KATETOPUU «CITCLIUATTUCTHI.

PeructpanuonHbIii HoMep (KOJ1) 10JUKHOCTH o peecTpy — 06-3-4-005.

3. Ob6nacts npobecCHoHAILHON Clly)XKeOHOH AesTeIbHOCTH IPaXIaHCKOTO
ciryxamero: Perynuposanne GprHaHCOBOMN JIeSTENBHOCTY U (PMHAHCOBBIX PHIHKOB.

4. Bun mnpodeccHoHanbHON Cily)KeOHOUM esITebHOCTH TPaXIaHCKOTO
ciyxauero: PerynupoBanue B cgepe Oyxranrepckoro yuera W (DUHAHCOBOM
OTYETHOCTH.

5. T'paxmaHcKHil  clly’alldil  OCYLUECTBISET  NPOPECCHOHANBHYIO
CIyXeOHY10 NIeATelbHOCTh B COOTBETCTBMU C PACIOPSUKEHHEM O HA3HAUEHUM Ha
JAOJDKHOCTb U CO CIYKE€OHBIM KOHTPAKTOM.

6. Hasnauenue u ocBobox/ieHe IPAXIAHCKOTO CIIYKAIEero oOT JA0JKHOCTH
OCYLLECTBIIIETCS YTIOTHOMOYEHHBLIM 10 IIpaBaM uesoBeka B 3abaiiKaibCKOM Kpae
(manee — YIOJIHOMOYEHHBIH ).

7 I'paxxmanckuia CJLy /KAl Mh HEMOCPEACTBEHHO TIOYUHSIECTCSE
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YII0JIHOMOYEHHOMY I10 IIpaBaM 4YeJloBeka B 3a0ailKallbCKOM Kpae 0o Iuily,
HCMOIHSOUIEMY ero 00513aHHOCTH.

8. B nmepuwon BpeMeHHOro OTCYTCTBHS TpPaXTaHCKOTO CJIY)KAIEro
UCTIOJTHEHUE ero JOJDKHOCTHBIX 00s13aHHOCTEH BO3naraeTcsl Ha HadalbHUKA OTAela
110 paboTe ¢ 0OpaleHUsAMHU rpaxkaH anrapara Y I10JHOMOYEeHHOTO.

9. Ha rpaxaaHCKOro ciyxalllero B cryyae ClyKeOHoM HeoOXOIUMOCTH | C
€ro COIIacusi MOXET ObITb BO3JI0XKEHO HCIIOJHEHHE JTOJDKHOCTHBIX OO0S3aHHOCTEMH
no WHOH [JODKHOCTH B COOTBETCTBHM C TIPaBOBBIM aKTOM IIPeICTaBUTEIs
HaHUMAaTEJ.

2. KBanndukauuonnbie TpeGoBaHuSA

10. Jlms  3aMelleHust  ;IOJDKHOCTM — IVIABHOTO  CIEIMAIUCTa-3KCrepTa
yCTaHABIUBAIOTC KBalU(GUKaLMOHHBIE TpeOoBaHMs, BKJIIOYAOIIKe 0a30BbE U
Npo(ecCUOHAIbHO-QYHKIIMOHANBIBIC KBATU(DUKAIIMOHHBIE TPeOOBAHUS,

2.1. ba3zoBbie kBaJH(HUKANUOHHBbIE TPEOOBAHHSA

11. I'paxianckuit ciryxalinii JIoJKeH UMETh BbiCliiee 00pa3oBaHue.

12. JIns  3amelieHus  JOJUKHOCTM — TVIABHOTO  CIHIEIMAIHMCTa-dKClepTa
TpeOOBaHMs K HAIMYUIO CTaXKa IPa/IaHCKOM Ci1y)KObl He MPEAbABISIOTCS.

13. I'paxkmaHCKMit cirysKalluif JloikeH obanaTh CaeayomuMu 6a30BEIMU
3HAaHUSAMH U YMEHUAMU:

1) sHanneM rocyzmapcTBeHHOro si3blka Poccuiickoit @expepanun (pycckoro
SI3BIKA);

2) 3HAaHUSIMU OCHOB:

a) Koncturynuu Poccniickoit @enepanuu;

0) ®epepanbHoro 3akoHa oT 27 mas 2003 roma Ne 58-®3 «O cucreme
roCy1apCcTBEHHOMN Ci1y k061 Poccniickoit Menepariumy;

B) ®enepansHoro 3akoHa ot 27 woas 2004 roma Ne  79-03
«O rocynapcTBeHHON Irpaxkaackoii ciryxx6e Poccuiickoit @enepaimny;

r) @epepanpHoro 3akona o1 25 gexabps 2008 roma Ne 273-03
«O IpOTUBOJEHCTBUU KOPPYIILIMKY;

n) 3akoHa 3abaiikanbckoro kpasi ot 17 despana 2009 roga Ne 125-33K
«¥YcraB 3a0aliKaIbCKOTO Kpash»;

e) 3akoHa 3abalixanecxoro kpas ot 4 wurons 2008 roma Ne 21-33K
«O rocynapcTBeHHOH rpaxcJaHcKol ciyxOe 3abalikanbCKOro Kpasn»;

K) 3axkoHa 3abalikanbckoro kpas or 25 wmrona 2008 roma Ne 18-33K
«O mpoTuBOAEHCTBUN KOPPYNLIMHK B 3a0allKalbCKOM Kpaey;

3) nocraHosneHus IIpasutenscra 3abaiikanbekoro kpas oT 15 mapra 2011
roga Ne 67 «OO6 yreepxzaenun Kojexca 3THKM M CIyKeOHOTO IIOBECHMUSI
rOCY1apCTBEHHBIX IPAXKIAHCKMX CIy)KaIuX 3a0alKaIbCKOro Kpas,

3) 3HaHWSIMH U yMeHuMssMH B oOmacTu  MH(OOPMAIHOHHO-
KOMMYHUKALMOHHBIX TEXHOJIOI M,

4) yMEeHUSIMHU

a) OOMMH YMEHHUSAMMU:
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YMEHHEM MBICIIUTE CUCTEMHO (CTpaTerHUueCcKH );

YMEHHEM IUTaHMPOBATh, PALMOHANbHO HCIIONH30BATH CiIy)XeOHOe BpeMs u
JOCTUIaTh PE3YJIbTATA;

KOMMYHUKaTHBHBIMH YMEHHUSIMU;

YMEHHUEM YIIPABIIATh U3MEHEHHSIMM.

2.2. lpodeccnonaibHO-hYHKIHOHANBHBIE KBATU(UKAIMOHHbIE
TpeOOBAHUS

14. T'paknaHCKkuil ciyKaupii NODKEH HMETh BbICHIeE OOPa3OBaHHE IO
YKPYIIHEHHOH I'pyMIIe CeLHUATbHOCTEH M HAMMPABIEHUH ITOATOTOBKU « DKOHOMHUKA U
YTIpaBJIeHUE» WM MHOW CIEeUWaIbHOCTH, HAIIPABICHHUIO TIOATOTOBKH, IJIsi KOTOPOH
3aKOHOJATeNbCTBOM Poccuiickoii Dejepanun 00 00pa3oBaHWH  YCTAHOBJIEHO
COOTBETCTBUE  CIICLHAJIbHOCTH, HANpaBIE€HHUIO TIOArOTOBKH, VKa3aHHBIM B
NPeABIAYIIUX  MePEYHAX  Npodeccuil, CHennanrbHOCTe W HampaBieHWI
TIOJITOTOBKH.

15, Tpaxpanckuii  ciyxamui  gopkeH — objamath  ClIeayHoLIUMMH
Npo(ecCUOHAIBHBIMYU 3HAHUSIMK B Cd)epe 3aKOHOAATENLCTBA!

1) Poccuiickoii @eneparni:

a) QenmepanbHbIX  KOHCTUTYIIHOHHBIX  3aKOHOB  NPMMEHHTENBHO K
UCIOJIHEHUIO CBOMX JOJIKHOCTHLIX 00SI3aHHOCTEIH;

0) bromxeTHoro Komekca Poccuiickoit Menepanuu ot 31 uronst 1998 roxa No
145-@3;

B) Hanorosoro xomexca Poccuiickoit ®enmepanun — uvacth mepsasi oT 31
utosist 1988 roma Ne 146-D3, gactb Bropas ot 5 aBrycra 2000 roga Ne 117-®3;

r) Tpynosoro xoxekca Poccuiickoit @eneparuu ot 30 nexabps 2001 roga No
197-@3;

1) DenepanbHoro 3akona «O Oyxraatepckom yuere» oT 6 mexabps 2011
roga Ne 402-P3;

e) QenepanpHOro 3akoHa «O6 0OLIMX NPUHLKIIEX OPraHU3aLKH IyOInIHOH
BIIACTH B cyObekTax Poccuiickoit Meneparmi» ot 21 pexabps 2021 romga» Ne 414-
D3;

k) @enepanbHoro 3saxona or 27 wuons 2006 roma Ne 152-03
«O nepCcOHaNBHBIX JAHHBIX;

3) MenepanbHOro 3akoHa ot 09 gespans 2009 Ne 8-®3 «O6 obecriedeHun
JoCTyna K HHPOPMALMY O NESTeNbIOCTH TOCYAapPCTBEHHBIX OPIaHOB M OPIaHOB
MECTHOT'O CaMOYTIPABICHUSN Y,

1) npuxasa Munncrepcta Qunancos Poccuiickoit ®enepanum or |
nexabps 2010 roma Ne 157 «O6 yrTBepxaeHMu EAMHOrO miaHa CueTon
OyXranTepcKoro ydera JUls OpraHoB rocyapCTBEHHON BIACTH (TOCYAPCTBEHHbIX
OpPraHOB), ~ OPraHOB  MECTHOIO  CaMOYIPAaBIEHHs, OPraHOB  yIPAaBJIEHUS
TOCYAapCTBEHHBIMH BHEOIOMKCTHBIMU (DOHJAMMU, [OCYJAPCTBEHHBIX aKaJeMHUii
HayK, roCy1apCTBEHHbIX (MYHWLMNANbHBIX) yupexaeHu# u VHCTpYKIMK 1Mo ero
IPUMEHEHUION;

K) npukasa MunucrepctBa (uuaHcos Poccuiickoit ®enepaumu or 28
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nexabpst 2010 toma Ne 191u «O6 yreepkmenun HMHCTPYKLHH O IIOpsZIKE
COCTaBJICHUS M NMPEACTABJIEHMS FOJJOBOM, KBAPTAILHOM ¥ MECSIYHON OTUYETHOCTH 00
MCTIONTHEHUH OKO/KETOB OI0KETHOM crucTeMbl Poccutickoit Menepalumy.

2) 3abaiikaibCKoro Kpas:

a) 3axoHa 3abaiikambckoro kpas ot 06 anpens 2021 roma Ne 1923-33K
«O6 YIIONTHOMOYEHHOM I10 IpaBaM YenoBeka B 3a0alikarsckoM Kpaey;

6) 3akona 3abaiikambckoro kpas ot 05 okts6ps 2009 roma Ne 226-33K
«O IlpaBurenscTBe 3a0aifKalbCKOIO Kpasiy»;

B) 3akona 3abaifkanbckoro kpas or 18 mexabps 2009 roza Ne 321-33K
«O HOPMaTUBHBIX IPABOBBIX aKTax 3abailkalbLCKOTO Kpash».

3) Ciy>xe0HbBIX JOKYMEHTOB:

a) PacropsykeHns ~ YIONHOMOYEHHOTO II0 IpaBaM  dYeloOBeKa B
3abaiikanbckoM kpae or 05 centsabps 2023 roaa Ne 11 n/n «O6 yTBEPXKAeHHH
[onoxenust 00 anmapate YMONHOMOYEHHOTO TIO0 IpaBaM dYeIOBEKA B
3abalikanbCKOM Kpaey.

16. T'paxnmanckuit cnyxaumii nokeH o6nanathk CIedyHLUMH HHbIMU
IpOQecCHOHATBHBIMU 3HAHUAMMU:

1) cucrema perynmmpoBanusi GyXraiTepckoro ydera (IPUHIMIIE], HEPAPXHs
HOPMAaTHBHBIX IIPABOBBIX AKTOB, CYOBLEKTBI U UX QYHKIIHH);

2) OpaKTHKa MPUMEHEHUs! 3aKOHOAATENBCTBA O OYXTaNITePCKOM yUeTe.

17.  TI'paxpanckuit  cnyxawmii  OODKEH  06Jagarh CIEAYIOILUMU
NpO(ECCUOHANBHBIMU YMEHUAMHU:

1) CHCTEMATHU3aLUs M CTPYKTypupoBaHHe WHMOpManuy, paboThl ¢
Pa3sTUYHBIMA HCTOYHUKAMU HHPOpPMALINY;
2) AHAIN3 U MPOTHO3UpOBaHWe, 3Q(EKTUBHOE ITAHUPOBAHME PAGOTEI;

BE/ICHUE JIEJIOBBIX IEPETOBOPOB;

3) BIIQJICHAE TIPUEMaM{  MEX/WYHOCTHBIX OTHOIIEHUN, TIPaMOTHOIO
ydeTa MHEHUS KOJUIET;

4) opraHusauus paborel 110 3Q(EKTUBHOMY B3aUMOIECHCTBUIO ¢
APYTHMH rOCYAapCTBEHHBIMU OpraHaMu, OpraHU3alUsIMHi U IPaXKJaHAMHU;

5) COTPYAHUYECTBO C KOJIETAMU;

6) camMo00pa3zoBaHuUe U MOBbILLIEHKE CBOEH KBANU(bUKALINY;

7) KBATMQUIMPOBaHHAs paboTa ¢ JIHOABMH T0  HEJONYLIEHHIO
MEXJIHYHOCTHBIX KOH(DIHKTOB;

8) obecriedeHyre BbIMOIHCIINS 110CTABICHHDIX 38184,

9 paboTa €O CnpaBouHbLIMM 1paBoBbIMU cucTemamu «Koucymbrant
[Tmroc», «l"apaHT», mnporpammHoM komruiekce 1C: Ipennpusitie, IIpoexr-
CMAPT Ilpo, Coa-Cmapr, biojxer-Cmapr, CY®JT, CO-Jeno;

18.  T'paxmaHckuil  caykaumii  JOIKeH  06JanaTh CIEAYIOLIUMHU
QyHKLHMOHANTEHBIMYU 3HAHUAMMU:

1) cTpykTypa u mOJTHOMOYMS OPraHOB roCYAAPCTBEHHON BIACTH i MECTHOIO
CaMOYIIpaBJIEHUI,

2) OCHOBBI OpTaHM3aIM{ [POXOXKJEHUS OCYAAPCTBEHHOMN I'paKaaHCKOM
CI1YXOBI;

3) mopsiIoK paboTk! co cnyxebioit nHbopMarei,



4) OCHOBBI AETONPOU3BO/ICTRA;

5) mpaBuina JeI0BOTO 3TUKETA;

6) mpaBuIIa CIyKeOHOTO pacropsiika anmnapaTa Y TOJITHOMOYEHHOTO.

19.  TI'paxnpaHckuii  ciayxamuil  J0mkeH  o0Jagarth  CleAYIOHMU
(YHKIMOHAIBHBIMU YMEHUSMU:

1) pa3paboTka, pacCMOTpPEHHE U COTIIACOBAHHE MTPOEKTOB JOKYMEHTOB;

2) NOAroTOBKA aHATUTHYECCKUX, HH(OPMAITHOHHBIX U APYTHX MaTepUalloB;

3)  opraHM3anuMs M NPOBEACHHE  MOHUTOPUHIA  TIPUMEHEHUS
3aKOHOJIATEIbCTBA,

4) paborta ¢ 3aKOHOJATe/bHbLIMM W HHBIMA HOPMATUBHBIMH [PABOBLIMH
aKTaMH, aHaJI3 ¥ IPUMEHEHHE NX IIPU BLINOTHEHUY [TOPYYEeHHIA.

3. Jo/zKHOCTHBIe 005132HHOCTH, MPAaBa H OTBETCTBEHHOCTD
I'PaKAAHCKOrO CIy’KaLero 3a HeHcIoJHeHHe (HeHaAIexKalllee HCIOTHEHHE)
AOJIPKHOCTHBIX 00sI3aHHOCTElH

20. Lens: oOecrieueHue OCYLIECTBIICHUS $yHKIMHA anmnapara
YnoJIHOMOYEHHOIO B cepe OyxranTepckoro y4yera v (MHAHCOBOH OTYETHOCTH:;
5(Q(EKTUBHOE HCIIOJHEHNE 3aKOHOJIATENHCTBA O OyXraJTepCKOM yueTe W
(QrHAHCOBOM OTUETHOCTH B paMKax JOJDKHOCTHBIX 00S3aHHOCTEH, YCTAHOBIIEHHbIX
HACTOSIIMM JOJDKHOCTHBIM PerjlaMeHTOM; ApYyroe.

21.  JIOKHOCTHBlE OOS3aHHOCTU: TPAXKTAHCKUM  ciiyKammi  00s13aH
cobmonare U obOecreduBaTb UCTMONHCHHE OOSI3aHHOCTEH, YCTAHOBIEHHBIX B
cratbax 15, 18 DenepanbHoro 3akona or 27 wurons 2004 roma Ne 79-d3
«O rocymapcTBeHHOM rpaxaanckoi ciyxoe Poccutickoii ®enepanum».

I'paxgaHCKuUl  clyXaluMi  HCHOJHSET — CIHEAYIoIre  HO/DKHOCTHBIE
00513aHHOCTH:

COCTaBJISIET [UVIsl Y TBEPIK/IEHUs OI0/DKETHYIO CMETY Ha COJIep)KaHue arrapara
Y IOJTHOMOYEHHOTO 110 ITpaBaM yesioBeka B 3abaiikanbcKoM Kpae;

QOpMHUpYET YUYeTHYIO TOJNMTHKY TO amnmapary YIIOJHOMOYEHHOIO T10
IpaBaM 4ejI0BeKa B 3a0alKallbCKOM Kpae;

KOHTponupyeT 3Q{eKTuBHOe ¥ pauuoHAIBHOE HCIIONB30BAHUE JIEHEKHDIX
CpPEJICTB;

OCYILECTBIIAET OIOUKETHBII yYeT HCIOMHEHHs OIODKETHON CMETHI pacXoI0B
Ha coAepKaHWe ammapara YI110JJHOMOYEHHOrO [0 IpaBaM 4ejoBeKa B
3abalkanbCKOM Kpae B COOTBeTCTBUM ¢ MHCTpyKiueH 1o GHOIKeTHOMY Yuery,
YTBEpXKIeHHOM nprKka3zom Munduna Poccuiickoit Genepanuu ot 01 nexabps 2010
roga Ne 1571 (¢ UBMEHEHUSIMU );

COCTaBJISICT W TPEAOCTABIAETCS OIEPATUBHYIO, MECSYHYIO, KBApPTAIbHYIO,
roJI0BYt0 OIO/DKETHYIO OTYETHOCTh [10 pacxojaM amnmapara Kak TJIaBHOIO
pacriopstnutenist  OFOMDKETHBIX  cpeacTB B MunuctepetBo  (DMHAHCOB
3abaltkanbCKOro Kpas;

npeacraBiser B KOHTpoNbHO-cHETHYIO naiaty 3abaiikaabCKOro Kpasi
CBOJIHYIO OIOKETHYIO OTYETHOCTL M0 ITABHOMY DPACHOPSIUTEN0 OMKETHBIX
CPEACTB, B COOTBETCTBUH CO CT. 264.4 brojpkeTHOTO Kogekca PMD, ct. 35 3axona
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3abatikansckoro kpas oT 07.04.2009 r. No 155-33K «O Gro/pkeTHOM IpolLecce B
3abalKanbCKOM Kpaey;

opragusyer paboTy c¢ VYnpasienuem DemepanbHOro KasHauelcTBa I10
3abaiikansCkoMy Kparo . Yura 110 JIeHeXHBIM pacyeTam, B COOTBETICTBUHU C
Iopsankamu, yrBepkaensslit [Ipukasom Kasuageiictsa Poccun ot 14.05.2020 214,
yrBepxaeHHbd Ilpukasom Munduua 3abaiikansekoro kpas ot 25.07.2022 No 5-
HIla, YTBEPXKIEHHBIM MpukazoM Munduna 3abalikanbckoro kpas Ne 19-una ot
28.12.2021, c Ilpukxasom ot 07.10.2019 Ne 4-HITA 06 ompeneieHHH MepeYHs
pacxoaoB OroxeTa 3a0alKanbCKOro Kpas;

OCYILECTBJIET pacyeThbl 10 3apaboTHOW mnate 3a oOTpaboTaHHOE WU
HEOTPaOOTaHHOE BPEMSI;

IPOU3BOAMT OTYHUCIEHUsI HANOr HA A0XOAbl Qusmueckux jauil B MUDHC
Poccuun no YnpapneHuto 10Arom.

IIPOM3BOAUT HAUKWCIIEHHE M IIEPEYUCIICHHE CTPaxOBBIX B3HOCOB B DoHJ
[ICHCHOHHOI'0 U COLUAJIBHOTO cTpaxosanus Poccniickoit Menepauuu;

COCTaBIIICT  MECAYHYK, KBAPTAIbHYIO, T[OJOBYIO  CTATHCTUYECKYIO,
HAJIOrOBYIO ~ OTYETHOCTb MO  OIOJDKCTOMONYHATENF0, B  COOTBETCTBUU C
3aKoHOaTenbCcTBOM Poccuiickoit Menepatiu:

YOHC Poccuu no 3abalikanbckomy Kparo T. Yura:

Pacuetr 6 HA®JI.

PacyeTsl 1o cTpaxoBBIM B3HOCAM.

IlepconuduipoBanuble cBe/ielius 0 GUnUIax.

Hexnapauus 1o Hajgory Ha [puObLIb.

Hexmapauust mo HJIC.

banauc I'PBC.

TeppuropuanbHblii opras DenepaibHON CIyXKObl
rOCYIapCTBEHHOU CTATUCTUKU 10 3a0alKaIbCKOMY Kparo:

®opma  Nel-T(I'C) (Csenmennss o wuumcinennoctd u  Qouge 311
JIOIIOJIHATEILHOM — NIPO(QECCHOHAIBHOM  00pa3oBaHUM, KaJpOBOM  COCTaBe
rOCYIapCTBEHHBIX [PAKIAHCKUX CITYXKAIIUX ).

®opma Nel[-2 (Cezienust 06 MHBECTULIMSIX B HE(DUHAHCOBEIE AKTUBEI).

®opma Nell-2 (unBect) (CBeaeHns 00 MHBECTUIMOHHOMN AEATENHHOCTH).

®opma Ne3-Mudopm (Cenenust 06 Ucronbp30BaHUU LU(GPOBIX TEXHONOT UM
W IPOM3BOACTBE CBA3AHHBIX C HUMU TOBAPOB U YCIYT).

®opma Nell-4 (CeefeHust 0 YUCICHHOCTH U 3a8pabOTHOM IIaTe paGOTHUKOB).

®opma Ne4-TOP (Ceenenust 06 ucnonbzosauuu TOP).

®opma Nell (xparxas) (CBeleHHss O HANIMYMU M JABHYKEHHH OCHOBHBIX
QOHIOB (CPENICTB) HEKOMMEPYECKHX Opralu3aluii).

PEAOCTABIISIET MECAYHYIO, KBapTallbHYl, TOJOBYK OT4YeTHOCTh B Dol
[IEHCHOHHOrO0 U COLMallbHOIro crpaxoBaHus Poccumiickoit ®emepauun 110
3abaiikanbckoMy Kkpato r. Hura:

Pacuer 4-OCC.

IloaTBEp>KIeHNEe OCHOBHOM €S TENLHOCTH.

CsenieHus o neprosiax paboThl (craxa).

CBeieHHUs 0 B3HOCAX HA TPABMATH3MaX.
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CBesleHNst 0 JONOJNHUTEIILIIBIX B3HOCAX HA HaKONUTENIbHYIO [MEHCHIO.

CBeneHus o Tpy10BOM AeATeNbHOCTH.

BEJICT Y4€T PACYETOB C OJOTUCTIHBIMHU JTULIAMH;

BeleT (OHIOBYIO Kaccy,

BENIET y4ET PACYETOB C NIOCTABLIMKAMU U MOAPSAINKAMHU;

BEJICT YHCT IOCTYINICHHS, MEPECMCIIEHUS W CIIUCAHUS OCHOBHBIX CPEICTB U
MaTepHaIbHBIX 3aI1aCOB;

BENICT Y4YET CAHKIMOHMPOBAHHBIX pPAacXOA0B IO OO/HKETONONYYATElTIo,
PErHUCTPUPYET NPUHATEIE OIOJKETHLIE 00513aTeNbCTBA.

OTBETCTBEHHDBII 32 XPAHCHHE NICPBAYHBIX YYETHBIX JOKYMEHTOB, PErHCTPOB
OHOJKETHOTO ydeTa U GHODKETHOH OTYETHOCTU B TeYEHHE CPOKOB, YCTAHOBJIEHHLIX
B COOTBETCTBUM C [IpaBuiamu rocyaapcTBeHHOro apXMBHOIO felia, HO He MeHee
IIATU JIET;

BLITONHACT HHBIE MOPYYeHHs YII0JHOMOYEHHOTO B paMmKax (yHKIIHii
anmnapara.

22. llpaBa: OCHOBHBIE MpaBa I'PAKAAHCKOrO CIYXKAIIEr0 YCTAHOBJEHDLI B
cratbe 14 ®@enepanbHoro 3akona ot 27 wmroas 2004 roma Ne 79-D3
«O rocynapcTBeHHOM rpaxIaHckoit ciyxbe Poccuiickoii Denepanun», a TaKxe
BBITCKAIOT M3 OCHOBHBIX QYHKLMHA opraHa B 1LenoM, (QyHKUHH CTPYKTYypHOro
MNOAPA3NEeICHHUS, & TAKKE JOJDKHOCTHBIX 00SI3aHHOCTEH MPaXKIAHCKOTO CITy:KaIlero,
AJls peaTM3aly KOTOPhIX OHM HeoOXomumsl. Ha ocHOBaHuM yKazaHHOH CTaTbH
TPaKIAHCKHUM CIyXKalUK HMeeT N1paBo Ha:

Ha NPUHATHE PEILCHUH B COOTBETCTBUHU C JODKHOCTHBIMH OOS3aHHOCTAMM

MMETB JOCTYII K HHYOPMALIMOHHLIM pecypcaM anmapata Y IIoIHOMOYEeHHOTO
Y 1IOJIy4aTh NaHHBIEe, HEOOXO0IUMBIE B padoTe.

23. OTBETCTBEHHOCTh  IPANKAAHCKOTO  CITYKALIETO yCTaHOBJIEHA
3aKOHOMATeNbCTBOM Poccuiickoit Denepatum 3a:

HCHCIIOTHEHNE WJIM HeHaUle)xallce HMCIIOJIHEHHE BO3JIOKEHHBIX HA HeEro
JMOJDKHOCTHBIX 00s13aHHOCTEH;

NedcTBUs mian OesjeficTBue, Beqylue K HApYMIEHUIO [IPAB U 3aKOHHbIX
HHTEPECOB IrpaxKiaH;

HECOOTIOIeHHE OTpaHUYEHU U 3aIpeToB, IIPETyCMOTPEHHBIX
DenepanbupiM 3akoHOM 0T 27 wions 2004 romga Ne 79-d3 «O roCyJapCTBEHHO
TpakIaHCKOH ciyx06e Poccutickoii Menepariumy»;

pasrialieHue CBeICHNH, COCTABIIIOUMX TOCY IapCTBEHHYFO TaifHy;

pasrianeHyue CBeJICHUH, CTAaBIIMX €My U3BECTHBIMU B CBS3U C HCIIOJHEHUEM
JIOJUKHOCTHBIX OOSI3aHHOCTEH, B TOM uMC/e CBeNeHHH, KACAIOLIMXCS HYaCTHOMN
KA3HHU 1 300POBBS IPAX/IAH UK 3aTPalIuBalOIUX UX Y€CTh U JOCTOUHCTBO;

HapyIICHHE HOPM, PETYJMPYIONIUX II0Jy4eHHe, 00paboTKy u mepejady
IIEPCOHAJIbHBIX JAHHEIX;

HapylIeHHEe CIIy>KeOHOU JUCLMIUIMHBI;

JIpyToe.

24. T'pasxnaHCKuUi clyxalluil Hecer:

MaTepUallbHyr0 OTBETCTBEHHOCTL 32 BO3MOXKHBIH HMYIECTBEHHBIH yinepo,
CBA3aHHBIU C XapaKTePOM CITy)KeGHOMN [eATeNbHOCTH;
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NCHCTBUS uiu OesfefcTBye, Bejlyllde K HAPYIIEHHIO NPaB U 3aKOHHbIX
HHTEPECOB Ipa)K/iaH;

AUCTUIUTHHAPHYIO OTBCTCTBCHIIOCTL 338 HECBOEBPEMEHHOE BBIMTOIHEHHC
33/IaHUH, TPUKAa30B, pPaclopsukeHHH, yKa3aHHIl BBIECTOANIMX B IOPSAKE
NOAYMHEHHOCTH  DYKOBOAMTENCH, 33  WCKIIOYEHHEM  HE3aKOHHBIX,  3a
HECBOEBPEMEHHOE PAaCCMOTPEHUE B MpEeNax CBOUX JOKHOCTHBIX O0S3aHHOCTENH
oOpallleHnit rpaxaaH, yupexaeHuil i opraH13aIuil, TocyapcTBEHHBIX OpraHoB U
OpPraHOB MECTHOI'O CaMOYTIPaBIIEHHUS;

AUCHUMIMHAPHYIO,  IPAXIAHCKO-MPABOBYO, aJAMUHUCTPATHBHYIO MMM
YrOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C (e/epalbHBIMH 3aKOHAMU B
Cliy4ae MUCIIOJIHEHHUSI WM HEIIPAaBOMEPHOIO TMOPYYEHUsS COIVIACHO CcTaThe 15
DenepansHoro 3akona ot 27 wions 2004 roma Ne 79-®3 «O rocynapcTBeHHOM
rpaXXIaHCKoOi ciryx0e Poccuiickoi Menepauumn»;

JUCLUIIMHAPHYIO, Ipak/1alCKo-IIPaBOBY1O, aIMUHHACTPATUBHYTO,
YIOJOBHYXO WA  MATECPUANIbHYIO  OTBETCTBEHHOCTb B  COOTBETCTBHHU  C
JCHCTBYIOUIMM  3aKOHONATENLCTBOM — 3a  pasrialleHde  KOH(UICHLUANbHOM
UII(OPMaIIUK, B TOM YUCIIE TIEPCOHANILHBIX JaHHBIX.

4. Ilepedens Bonpocos,
110 KOTOPLIM IPaKAAHCKHH CJIY;KalMil BIpaBe WM 00s13aH
CaMOCTOSAITETbHO NPHHUMATEH YIIPABJeHYeCKHe H HHbIe pelleHus

25. B pamkax HCIIOJIHEHHS ;IOJDKHOCTHEIX OOS3aHHOCTEH MO 3aMernaeMoil
JAOIDKHOCTU  IPAXJAHCKOW ClykObl M B Tpegenax CcBOeH KOMIIETEHLUH
FPOKMAHCKUH  CiyKalmi  BhpaBe  (00s3aH) INPUHAMATE  OIpPEeseHHbIE
YOPaBJIECHYECKHE U UHBIE PELIIeTIUs:

3anpamuBaTh HEJOCTaIOlIME U HEOOXOAMMbIE B paboTe TOKYMEHTBL;

MH(QOPMHUPOBATH BBIILECTOAIECE PYKOBOACTBO O BbISBICHHBIX HapyIIeHUsX
3aKOHOJATEIbCTRA;

MO0 yKa3aHWIO  YTIOJHOMOYEHHOI'O HHGOPDMHPOBATH HACEJEHHE O
pe3ysbTarax AeATe/IbHOCTH arnapara,

FOTOBUTH CIPAaBKU B paMKaxX CBO€H KOMIIETEHIMH, a TaKXKe JOKIagHble H
CIy:KeOHBIE 3aITUCKH, a/IPECOBAHHLIE BBILIECTOSIIEMY PYKOBOJCTBY.

S. Ilepeuenn Bonpocos,
10 KOTOPBIM I'PAKAAHCKUH CJ/IyKaIMi BIpaBe WM 06s13aH y4acTBOBATE
NpH NOATOTOBKE NPOEKTOB HOPMATHBHLIX IIPABOBBIX AKTOB U (HJIH)
NPOEKTOB YNPABJIEHYECKHX H HHbIX PelleHH

26. B pamKax HCIONHEHUS! HOKHOCTHBIX OOs3aHHOCTEH M B npeaeiax
CBOGH KOMIICTEHLINM TPAXKAAHCKUH CIIy)Kaluil Y9acTBYeT B HOATOTOBKE IIPOEKTOB
YIPAaBJICHYECKUX ¥ UHBIX PELUEHMI:

PacTIOpPKEHUN  YIIONHOMOYEHHOr0 N0  (UHAHCOBOMY  ofecrnedeHmio
annapara Y OJHOMOYEHHOTO U CI'0 COTPYIHUKOB.

3aKIIIOYEHUH, CITPABOK, 3aITHCOK, OTYETOB, OT3bIBOB.



6. CpokH u IpoueAypnI HOATOTOBKH, PAcCMOTPEHHS
NPOEKTOB YUPABJIEHYECKUX U HHBIX PeLleHHUHH,
NOPSIIOK COrJIACOBAlIUSI U MIPHUHSITHSI IaHHBIX PelIeHH i

27. IloAroToBKa NPOEKTOB JIOKYMCHTOB OCYIIIECTBIISIETCSI B COOTBETCTBUM C
TpeboBaHUAMHU PeriiaMeHTa riaBHOTrO crenuanucTa-sKenepra, MHCTPYKIUU 1o
ACIIOMPOM3BOACTBY B ammapare  YIIOJHOMOYEHHOrO U JEUCTBYIOLIMMU
rOCYNapCTBEHHBIMH CTAHAAPTaMU 10 laHHBIM BOIPOCAM.

Cpox cornacoBaHHUsI MPOEKTa [1paBOBOTO aKkTa He MOJDKEH IIPEBBIIIATEL S
pabounx AHEH C MOMEHTA PErMCTPAalliH [IPOEKTA B COrNACYIOIEM Ooprasxe.

IlucpmenHble OOpallleHus: rpaXkaall pacCMaTPUBAIOTCS B COOTBETCTBMU ¢
DenepanpHbIM 3aKOHOM OT 2 Mas 2006 roga Ne 59-03 «O ITOPSIJIKE PACCMOTPEHMUS
oOpawienn#t rpaxgaH Poccuiickoit ®epmepanum». IlucbMeHHOE oOpalleHue,
TOCTYNMBIIEE TPAXIAAHCKOMY CJIy)KallleMy B COOTBETCTBHUHU C €T0 KOMIIETEHIIUEN,
paccMaTpuBaeTcs B TeueHue 30 qHel co AHS perucTpaliuy.

PaccmMoTpenne  mpoexToB  yIPABAGHYECKHX M MHBIX peLienuit
OCYUICCTBIISIETCA C Y4E€TOM CPOKOB, YCTaHOBJIEHHBIX (e/lepanbHBIMH 3aKOHAMM,
UHBIMH TIDAaBOBBIMU akTamMu Poccuiickoli ®enepanuu, 3aKkoHAMH W HHBIMU
PAaBOBBIMHU aKTaMH 3a0alKalbCKOro Kpasl.

7. IlopsiaoK ¢/1ysxkeGHOro B3auMO1elcTBHSA IPakKIaHCKOr0 ciaysKamero
B CBSI3H € HCMOJHEHUEM UM /10JIKHOCTHBIX 00SI3aHHOCTEH ¢
IPAMKAAHCKAMH CTY/KAIHMH TOI0 K¢ FOCy1apCTBEHHOI0 OPraHa
3a0aiiKaabCKOro Kpast, rpasKkIaHCKHMH CJIY/KAIHME HHbIX rocyJapcTBEHHbIX
OPraHoOB, IPaKIaHAMM, a4 TAKI)Ke ¢ OPraHH3ANUAMH

28. B npomecce ocyiecTsieHuss MpPodecCHOHATbHOM ciyxeOHoH
ACATCNBHOCTH B Mpeleiax  yCTaHOBJIEHHOW KOMIICTEHLIMM TIpaXKHAHCKHUIL
CJIy)KallliH B3aUMOJIEHCTBYET C:

(beniepalbHBIMU OPraHamMu 1'0CY, 1apCTBCHHOM BIACTH;

OpraHaMH  TOCY/lapCTBEHHOH  BnacTu  3a0aliKaabCcKoro  Kpas  u
rOCYAapCTBEHHBIMU OpraHaMu 3abaiKkaibcKoro Kpas;

TPAXNAHCKAMHU CITyXXalUUMU anrapara Y IoJHOMOYEHHOTO;

JMUIaMH, 3aMellAoMMK [OCYAAPCTBEHHbBIE MOJKHOCTH 3abalikaibCKoro
Kpasi;

TpaKIaHaMWi U OpTaHW3ALMSIMH.

8. IlepeveHb rocy1apcTBenHbIX YCIYT, OKa3bIBAEMbIX rpaxaaHam u
OpraHU3alMsIM B COOTBETCTBUY € A/IMUHHCTPATHBHBIM PerjIaMeHToM
rocy1apcTBEHHOro Opraua

29. TpaxcpaHckuil cyKawmii He OKa3bIBAeT rPaXIaHaM W OPraHU3ALMIM
rocyIapCTBEHHBIE YCIIYTH.
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9. lHokazaTesan 3pHeKTHBHOCTH H Pe3yIbTATHBHOCTH NPoecCHOHATLHOI
CITY?KeOHOH NeITeIbHOCTH I'PAYKAAHCKOIO CJIY KALIEro

30. DbdexTUBHOCTE U pe3yNIbTaTHBHOCTH IPOMECCHOHATEHOMN CITyKeOHOH
AEATCIBHOCTU  [PAKIAHCKOrO  CIY)XKallero OLEHHBAeTCS [0  CIEAYIOLINM
MI0Ka3aTeNsM:

B opranuzammm Tpyna:

POU3BOAUTEIBHOCTD (BhIIIOIHsICMbIH 00BbeM paboT);

pe3yJIbTaTUBHOCTD (Mepa MOCTHUKEHUS TOCTABIEHHBIX I[elIei );

UHTCHCUBHOCTh TpyJa (CIIOCOOHOCTP B KOPOTKHE CPOKM BBINOIHSATD
OTIpeJIeJIEHHBIN 00beM paboT);

COOJIIOZEHUE TPYNOBOM MUCLMIMIMHBL, OTCYTCTBHE JMCIMILTHHAPHBIX
B3LICKAHUMU.

CBOEBPEMEHHOCTE M ONCPATHUBIIOCTb, BBINOJHEHHWE IOPYYEHHH B
YCTAaHOBICHHBIE  3aKOHOAATENLCTBOM,  JIOJUKHOCTHBIM — PErIaMEHTOM  WiIH
PYKOBOZICTBOM CPOKH.

KauecTBo BRINOJIHEHHON PabOTLI:

INOATOTOBKA  JOKYMEHTOB B  COOTBETCTBUH C  YCTaHOBJIEHHLIMH
TpeOOBaAHUSIMU;

TIOJTHOE U JIOTUYHOE U3TIOKEHHE MATCpHaa;

IOPUANYECKU IPAMOTHOE COCTaBIICHUC TOKYMEHTA;

OTCYTCTBHE CTUIIMCTUYECKUX U IPAMMATHYECKUX OIIUOOK.

ITpodeccronanwmam:

MpoQeccuonanbHas ~ KOMIIETEHTHOCTh — (3HAHHE  3aKOHOATENbHbIX,
HOPMATHBHBIX [IPABOBBIX aKTOB, IIKUPOTA MPOMECCHOHANBHOTO KPYro30pa, yMeHKe
paboTaTh ¢ JOKYMEHTAMH );

CMOCOOHOCThL  BEINOJHATL AOJUKHOCTHBIE (DYHKIMM CaMOCTOSITENbHO, 6e3
MOMOILM BBIUIECTOSIIIErO PyKOBOACTBA;

CIIOCOOHOCTh  4€TKO OpraHW30BBIBATH ¥  IUIAHMPOBATh  BBIIIOJHEHWE
MOPYYEHHBIX 3a/JaHiH, YMEHUE PpallMOHAJIbHO MCIIONL30BaTh pabouee BpeMs.
paccTaBiIATh IPUOPUTETEI;

OCO3HAaHME OTBETCTBEHHOCTH 3a TOCJIEACTBHS CBOMX JEHCTBUN ¥
HPUHUMAEMbIX PELICHUH;

CIIOCOOHOCTE COXPaHSATb BBICOKYIO PaGOTOCIOCOGHOCT B IKCTPEMAlbHBIX
YCJIOBHUSX;

BHECEHWE MPEUIOKEHUI 110 COBCPLIEHCTBOBAHUIO IESTEILHOCTH anmapara
Y OJIHOMOYEHHOTO TI0 TIpaBaM 4elloBexa B 3abalikaibckoM Kpae.




